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Are there any impairments which automatically 
mean that a student has a disability under Section 
504?

•No. 

•The mere fact that a student has a physical or mental impairment does not 

mean that a student qualifies for Section 504. 

•The determination of whether a student has a disability under Section 504 is a 

two-pronged analysis. 

  1.The school must determine that the student has a physical or mental impairment.

  2. The school must determine if the impairment is substantially limiting a major life activity.



Can a district require a parent to provide a 
medical statement in order to qualify a student 
under 504?

•No.

•If a school district determines, based on the facts and circumstances of the 
individual case, that a medical assessment is necessary to make an appropriate 
evaluation, the district must ensure that the child receives this assessment at 
no cost to the parents.

• If alternative assessment methods meet the evaluation criteria, these 
methods may be used in lieu of a medical assessment.



Can a doctor’s statement that a student has a certain 
diagnosis be sufficient to determine whether a student 
qualifies for services under Section 504?

•No. 

•A doctor’s diagnosis should be considered as ONLY one piece of information

in making a determination.

•The 504 committee also needs to know if the physical or mental impairment 
substantially limits a major life activity and how it is limited. 

•As per OCR, other sources to be considered, along with the medical 
diagnosis, include aptitude and achievement tests, teacher 
recommendations, physical condition, social and cultural background, and 
adaptive behavior.”



Variety of Sources

•Section 504 regulations require schools 
to draw upon a variety of sources in 
interpreting evaluation data and making 
placement decisions.



If a parent brings an outside evaluation to the district, 
must the school district accept it for determining 
whether a student qualifies for Section 504?

•No.

• While the outside evaluation must be considered by the school 
district, it is ONLY one source of information that can be drawn upon 
by the school in determining whether a student qualifies for services. 

•The amount of weight to be given to any information, including an 
outside evaluation, is determined by the committee given the 
student’s individual circumstances.



Who in the evaluation process makes the final 
decision as to whether a student is eligible for 
services under Section 504?

•By a group of persons, including persons 
knowledgeable about the meaning of the evaluation 
data, knowledgeable about the placement options, 
and knowledgeable about the student.

•504 Committee



Rules about 504 Evaluations
•Obtain consent from the student’s parent or guardian when 
conducting a Section 504 evaluation.

•When evaluating for Section 504 eligibility, draw from various 
sources, not just a doctor’s diagnosis. 

•Look at teacher reports, parent reports, grades, standardized 
testing, attendance, counselor reports, work samples, nurse 
information, student’s academic, behavioral and social skills.



If the Student Qualifies
And there is a substantial limitation...

•Develop a plan of accommodations and/or services.     

•The plan should cover accommodation strategies across 
core courses, electives and extracurricular activities.

•Make sure it is easy to understand by the current teachers 
and any subsequent teachers the student may encounter 
during the current or subsequent school year.



If Student Does Not Qualify

•Provide written notice of your decision and a Section 504 notice of rights 
which advises the parent of their rights following receipt of the DNQ 
information.

•If a student does not qualify for special education, it is not an automatic “in” 
for Section 504 programming.  You must still go through the evaluation steps 
and make a separate determination.

 



Least Restrictive Environment Considerations
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Least Restrictive Environment 
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Least Restrictive Environment 
Considerations-Social Emotional Development



Least Restrictive Environment 
Considerations





Compliance Report

• As part of the progress monitoring of 504 students, review your Compliance Report on 
a six weeks basis at a minimum to ensure your campus is in compliance with all 504 service 
requirements.







Compliance Report Timelines
• Pre-Planning Procedures:

• Ensure your planner/calendar already has ALL 504 annual reviews/next full evaluations accounted for and scheduled for the school 
year       with a 10 day advance meeting arrangement.

• All meetings need to be scheduled 10 school days before the actual deadline to avoid missing timelines.

• Timelines must always be met.

• Colored Coded Dates:

• Look carefully for any dates in BLUE, GREEN, or YELLOW as these dates are coming up and meetings should already be planned.

• OVERDUE Timelines:

• Look carefully for any dates in RED as this indicates that action/meeting is overdue. 

• Ensure any overdue actions/meetings (ex. 504 annual reviews, next full evaluations, etc.) are held as soon as possible. Timelines 
must always be met.

•



T.E.A. Section 504 (Dyslexia) Cyclical Review

● The TEA Department of Review and Support will conduct Dyslexia Program 

Evaluations in alignment with the Differentiated Monitoring and Support (DMS) 

Cyclical Schedule in compliance with federal and state requirements for serving 

students with dyslexia and related disorders.

● All LEAs in the state of Texas will be, at a minimum, monitored every six years in 

a scheduled cycle.
● District procedures and policies will be actively reviewed and revised according to need.



T.E.A. Section 504 (Dyslexia) Cyclical Review

Our district will be audited by T.E.A. next school year. 

• It is imperative that we are at 100% compliance with 
timelines.

• Effective Spring Semester, documentation of any missed 
timelines will be submitted to campus administrator and 
district level. 



Compliance Report Missing Items

• Complete Information in Compliance Report

• Look carefully for any “blank” information in the compliance report

• All sections need to be filled

• Dyslexia Eligible column



Compliance Report Missing Items

• Video Guide: Adding Missing Dates on Compliance Report

As you confirm and finalize the locking of testing accommodations in SuccessEd for Section 504, students MUST have an Evaluation 
Decision on Program Compliance in SuccessEd.  This field is either populated by the last locked Section 504 Evaluation form or by 
manually entering the information on Program Compliance.  

• Without the Evaluation Decision indicating the student has a service plan, test accommodations will not be included in the 
TestHound Export. To fix the issue, select the desired evaluation decision in the dropdown and save or  hold a Section 504 Evaluation 
meeting and lock the form.

•  Below is a link that explains the steps:

https://successed-net.zoom.us/rec/share/aHDg4-MhMnwtKHCmPLtheTlAskI2pG-JWXs4FucOYODbbZ5mnXnftyWlHK5y2RNB.9yYMyvs
De76mYt5W?startTime=1607103033000

•  The quickest way to determine which students may need an Evaluation Decision is by running the Section 504 Compliance 
report. The steps in how to run the Section 504 compliance report are included in the video for your reference. The last part of the video 
explains how to manually enter the information.

https://successed-net.zoom.us/rec/share/aHDg4-MhMnwtKHCmPLtheTlAskI2pG-JWXs4FucOYODbbZ5mnXnftyWlHK5y2RNB.9yYMyvsDe76mYt5W?startTime=1607103033000
https://successed-net.zoom.us/rec/share/aHDg4-MhMnwtKHCmPLtheTlAskI2pG-JWXs4FucOYODbbZ5mnXnftyWlHK5y2RNB.9yYMyvsDe76mYt5W?startTime=1607103033000


Student Support Considerations

● School health service is a service that may be required under Section 504.
● As a health expert on 504 Committees, the school nurse can identify

and reduce barriers to learning and uniquely provide expertise and leadership in 
addressing the health needs of students with chronic conditions and disabilities 
in school.

● School  nurses can determine how health conditions may or may not impact a 
student’s ability to participate in the education program.

● School nurses have the expertise, education, and qualifications to provide 
recommendations for appropriate care to address student health needs.



Student Support Considerations

School Nurse

Your school nurse will be included in meetings and data gathering for any 
Section 504 student with the following medical conditions:

-students with ADHD

-students considered for homebound services

-students taking medication on campus or at home



If a student has a peanut allergy, does 
that qualify under 504?

•Yes.  

Section 504 requires that the school provide students with 
peanut and/or peanut allergy related disabilities with a medically 
safe environment in which they do not face a serious reaction to 
their environment. 

•Under 504, the school must have a plan to meet those 
students’ needs that is based on individualized consideration of 
their circumstances.



IHP
•The individualized health care plan is developed by the 

school nurse in consultation with the health care provider, 

student, and parent/guardian and is a foundation for 

addressing the health needs of students.

•How many students in your campus have an IHP?

•What role do you play in the students’ IHP?



Student Support Considerations:

Discipline Referral Progress Monitoring

Review of student discipline referrals will be part of the progress monitoring for students with impairments that 
affect behavior such as the following:

-ADHD

-Oppositional Defiant Disorder

-Intermittent Explosive Disorder

-Biploar

-Depression

-Anxiety

-Adjustment Disorder

-Phobias

-Other conditions that may likely affect student behavior



Student Support Considerations

Behavior Intervention Plan (BIP)

BIPs will be considered for Section 504 students in need of 
behavioral/emotional supports such as the following:

-Anxiety

-Depression

-Aggression



Student Support Considerations
Dyslexia

• Students identified with dyslexia will be considered for a dyslexia program and/or 
other dyslexia reading supports. 

• Feedback from the RLA teacher, review of reading levels, and  current reading 
performance,  will be considered as part of the data gathering review process.

● Ensure students identified with dyslexia are coded in PEIMS.



Student Support Considerations
Special Education or Other Support Consideration

• Review student progress to ensure program/accommodations/supports are appropriate for 
student needs.

-Autism

-anxiety/depression/phobias with no significant student progress

-continued academic or other concerns even after supports have been implemented with 
ample time to measure progress

-MOUs from outside agencies for student support

-follow up on any previous requests for special education evaluations

-consider teacher/parent training on additional supports

-consider staff training by nurse for medical procedures (seizures, health plans, etc.)



Student Support Considerations

Campus Principal Communication

• Recommendations for supports that may require additional personnel, equipment, etc. first need to be staffed 
and shared with campus principal to ensure clear communication and steps are conveyed and carried out among all 
stakeholders PRIOR to conducting a 504 meeting.

       -Homebound services
       -Special equipment
       -Special diets
       -Other

Once a 504 committee agrees on recommendations, it is the responsibility of the committee to ensure 
recommendations are immediately provided to the student.



SuccessEd 504 Visual Guide

• A Visual Guide of the SuccessEd form can assist you in determining what 
forms to use as per type of 504 meeting. 

• Please use as a reference as needed. 



SuccessEd 504 Form Recommendation Visual Guide





Saving and Locking Reminders

• Once all 504 information is discussed and approved by the 504 Committee and 
entered and saved in SuccessEd, you must LOCK the information so it can officially be locked 
in SuccessEd. 

• Without locking information, the information will be in DRAFT form and will not be 
recognized as an official document in SuccessEd nor with TEST HOUND.





Progress Monitoring

• Inform teachers of progress monitoring expectations one week after every 6 weeks reporting period so campus goals are 
clearly conveyed to all stakeholders. 

• It is important that teachers know their population and provide the necessary supports for all students in order to succeed.

Accommodations

supplemental aides

reading supports

• For all LEP (Emergent Bilingual) 504 students, teachers must update the student progressing LAP forms in SuccessEd 
under the ELLA (Bilingual/ESL) program.



504 Campus Coordinator Student Progress 
Checklist



Teacher Checklist

● For all Non-LEP 504 students, teachers can refer to the Teacher Checklist Guide as a 
reference when submitting their progress monitoring forms to the 504 coordinator one 
week after every six weeks period.



Student Progress Teacher Checklist



Student Progress Monitoring Form



Student Progress Monitoring Form

Teachers must progress monitor student performance paying close attention to concerns in behavior or 
academics. 

• Progress monitoring forms are due to the 504 coordinator one week after every six weeks reporting period.

• As part of the progress monitoring of 504 students, 504 Campus Coordinators must review the six weeks 
grades of all 504 students to determine if any students are failing. 

Progress Monitoring Forms History Tab Submission:

• All progress monitoring forms will be submitted in the History tab in SuccessEd and reviewed during the 
student’s annual 504 meeting.



List of Students Currently Failing: Campus Plan of Action

If students are failing:

1. Review current accommodations by running the student accommodations report in SuccessEd.

 2. Contact teacher of failing subject to receive feedback from teacher.

3. Ensure accommodations have been distributed to the teacher.

4. Ensure teacher or other responsible party has been implementing accommodations

5. Receive recommendations from teacher (or other responsible party) to determine what additional steps 
may be considered (ex. Add/remove accommodations, hold  parent conference, request additional information, 
etc.) by completing the Progress Monitoring Form.

6. Determine if a 504 meeting must be held to address any changes.

7. Set academic goals with student for the next reporting six weeks period.



Testing Calendar & Accommodations Reminder

• Keep the district and campus testing calendar in mind as testing accommodations may need to be updated 
and reviewed through a Section 504 annual meeting to ensure testing accommodations are provided with ample 
time for the student/teacher to use/implement on routinely, effectively and independently prior to the 
administration of any state assessment (STAAR, EOC, TELPAS, etc.).



Accommodations Distribution

All accommodations must be provided to teachers and any other individual responsible for implementing 
504 services (ex. nurse, counselor, coach, etc.) on a timely basis. 

All accommodations must be passed out before the first day of school and any new accommodations must 
be distributed no later than 2 days after a 504 meeting.

Keep documentation of accommodation distribution.

Make sure all teachers sign a receipt for their students’ 504 Plans at the beginning of each year or when a student is identified 
in Section 504 during the school year. 

•Train teachers and all responsible parties on the student’s service plan/accommodations.

Ensure all parties understand their role. 



SuccessEd Testing Accommodation Status

• Ensure all 504 students have their testing accommodations saved and locked in 
SuccessEd BEFORE taking their assessments.

  STAAR

  EOC

 TELPAS

• Students and teachers must have ample time to use the testing accommodations 
independently, routinely and effectively.



SuccessEd and Test Hound

• Only testing accommodations entered in the Student Services Plan form that are LOCKED will be 
recognized by TEST HOUND.

• Ensure all testing accommodations for this school year have been reviewed, recommended by 504 
committee and locked in SuccessEd before the administration of any state assessment.

• Testing accommodations need to be provided routinely, independently, and effectively. 

• Ample time needs to be given to the teacher and student to measure the effectiveness and 
appropriateness of recommended accommodations. 



Test Accommodations



Testing Accommodations by 
Designated 
Committeesccommodations by 
Designated Committees 



Accommodation Compliance

•The accommodations are designed to be needed and used. 

•If they are not used, then the District may be found by OCR 
or a Section 504 hearing officer to not be implementing the 
plan properly or providing FAPE.



If Student Refuses Accommodations…

1. Consider if the accommodation is necessary.
2. If so, why is the student refusing?

a. Embarrassed
b. Is there an alternative?

NOTE:

In order to remove an accommodation, a 504 meeting must be held.



Accommodation Effectiveness

•If in practice the accommodations are not conducive or effective, work 

with the teacher, student, and parent to revise and arrive at reasonable 

and necessary accommodations that can be implemented. 

•Do not simply include accommodations to appease the parent/student.  



Helping to Ensure FAPE
•Keep good records of implementation. 

•Be able to demonstrate how the accommodation is implemented and the frequency of its 
implementation. 

•Be extremely careful with ambiguous words, e.g. “as needed.”

•Identify the difference between a need and a want.

•Identify a case manager through whom the bulk of communication will occur. 

•Have a good communication log or email trail reflecting receipt of concerns and timely 
responses to the parent. 

•A good communication log or emails may have to be printed from time to time to ensure the 
availability of these documents in the event of an OCR investigation.



Virtual Accommodations

This is a compilation of online tools that can be utilized to provide a variety of accommodations to students for  
online learning.

http://www.livebinders.com/media/get/MjAyNjQ2Njc

http://www.livebinders.com/media/get/MjAyNjQ2Njc


Helping to Ensure FAPE
Do not forget...

1.Extracurricular activities

2.Field trips

3.Transportation

4.School-sponsored after school or daycare programs

5.Health plans

6.Follow appropriate federal, state and local discipline policies affecting students with 
disabilities.

7.Call a timely meeting to address parental concerns when appropriate.



Reminder
Practice STUDENT CONFIDENTIALITY at ALL times.



504 Child Find

School districts are mandated to identify, locate, and evaluate all children with disabilities, regardless 
of severity, to determine if they qualify for special education services including related services of 
school nursing or health services.

This is referred as Child Find and includes all children from birth to age 21.



Notice of Rights & Procedural Safeguards for Disabled Students and their 
Parents

504 Child Find Notice should be visible

    Campus 504 Coordinator’s Office

    Common areas in the school building



504 Child Find

504 Child Find Notice should be visible

    Campus 504 Coordinator’s Office

    Common areas in the school building

    Campus website/social media

504 ChildFind Meetings will be held

A minimum of every 6 weeks to review student 
needs. 



Child Find Campus Procedures

Medical              Social Emotional/Mental Health                Discipline Academic

• As part of Child Find, campuses are responsible to identify, locate and evaluate all 
students suspected of having a disability and who are in need of special education and 
related services. 

• It is important that campuses establish procedures to implement Child Find and 
conduct meetings every six weeks period.

• In addition from any parent requesting formal evaluation for Special Education or 504, 
the campus will create a Child Find Committee to ensure students in need of assistance not 
currently identified in Section 504 or Special Education are appropriately addressed.

•
o



Child Find Committee Members

DCampus Child Find Committee Members:

Medical: School Nurse

Conduct a meeting at least once every six weeks with the school nurse to determine if there are any students who are 
frequently in need of medical services and are currently not in the 504 program or Special Education Program and may be considered 
for a program with parent consent.

Social Emotional/Mental Health: Counselor/social worker/LPC

Conduct a meeting at least once a six weeks with the school counselor and social worker to determine if there are any students who are 
frequently in need of counseling or social work services and are currently not in the 504 program or Special Education Program and may 
be considered for a program with parent consent.

Discipline: Campus Behavior Coordinator (CBC)/Principal/Campus Administrator/Other

Conduct a meeting at least once a six weeks with the Campus Behavior Coordinator (CBC)/Principal/Campus Administrator to 
determine if there are any students who are frequently receiving discipline referrals, getting suspended, and or showing signs of 
violence or aggression and are currently not in the 504 program or Special Education Program and may be considered for a program 
with parent consent.

Academic/Other: Teachers/Other Personnel



Child Find Committee  Meetings

• Child Find Committee Meetings:

o Document Child Find Committee Meetings

o Minutes

o Signatures


